These jobs are not all to be done by Treasurer — it

is a list of responsibilities that can be delegated,
assigned to Manager, or eliminated with board
assigned Treasurer
Updated October 13, 2006
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attend monthly meetings — approximately 7pm to 9:30pm, Annual General Meeting, Annual Planning Meeting
Executive ensure that a copy of Monthly Financial Statements are available at exec meetings
Duties initiate and attend annual budget meeting during May/June

coordinate activities with Club Manager — Manager will perform most bookkeeping functions
signing authority
responsible for decision making regarding non standard or not previously approved financial transactions




